312

Ultrasonography Program
Policies and Program Manual
2019

1
2019

313

MOUNT ALOYSIUS COLLEGE
Ultrasonography Program Policies and Procedures Manual
Table of Contents
Welcome Statement

p. 3

Random Clinical Placement Policy

p. 32

Mission Statement

p. 4

Student Responsibilities

p. 34

Philosophy Statement

p. 5

Clinical Education

p. 36

Goals & Objectives

p. 6

Clinical Assignments

p. 37

Program Preamble

p. 7

Clinical Grading Policy

p. 39

Ultrasound Technical Standards

p. 8

Dress Code Policy

p. 40

DMS Code of Ethics

p. 9

Cancellation/Delay of Clinical

Communication Policy

p. 11

Classroom Attendance Policy

p. 12

Clinical Probation Statement

p. 42

Academic Honesty and Integrity

p. 13

Patient Safety & Equipment Policy

p. 43

Experience Policy

Cancellation/Delay of Learning
Experience Policy

p. 41

Professional Conduct & Safe
p. 14

Practices Policy

p. 44

Classroom Grading Policy

p. 15

Confidentiality Policy

p. 45

Exam Policy

p. 16

Respect for Other’s Rights Policy

p. 46

Exam Make-Up Policy

p. 17

Sex Offense Policy

p. 47

Final Re-examination Policy

p. 18

Chemical Impairment Policy

p. 48

Academic Progression Policy

p. 19

Pregnancy Policy

p. 49

Appeals Procedure

p. 20

Illness & Injury Policy

p. 50

Dismissal Policy

p. 21

Tape Recording Policy

p. 51

Withdrawal Policy

p. 24

Workmen’s Compensation / Student

Re-Admission Policy

p. 25

Simulated Scanning Policy

p. 26

Student Employment Policy

p. 53

Philosophy of Clinical Education

p. 28

Social Media Policy

p. 54

Required Clearance Policy

p. 29

ARDMS Specialty Information

p. 55

Clinical Attendance Policy

p. 31

Trajecsys Policy

p. 56

List of Current Clinical Affiliates

p. 33

Agreement Signature Page

p. 57

Health Insurance Policy

2
2019

p. 52

314

3
2019

315

MOUNT ALOYSIUS COLLEGE
Ultrasonography Program Policies and Procedures Manual
Welcome Statement

Welcome to the Mount Aloysius College Ultrasonography Program. The Ultrasonography Associate
Degree Program is 3 years in length. Upon successful completion, an Associate of Science (A.S.) Degree
will be awarded. The Ultrasonography Professional Studies and the Ultrasonography 2 + 2 Bachelor
Degree Programs are 4 years in length. Upon successful completion, a Bachelor of Science (B.S.) Degree
will be awarded.

This handbook has been developed by the faculty, staff, and administration of the Medical Imaging and
Radiation Sciences Ultrasonography Program at Mount Aloysius College. Its purpose is to serve as a
guide for all students enrolled in the Medical Imaging and Radiation Sciences Ultrasonography Programs.
This manual should be viewed as a supplement to the Mount Aloysius College Handbook and College
Catalog. Consequently, all policies and regulations from the Handbook and the Catalog are to be
observed in addition to those outlined in the following pages. All students are responsible for the material
contained within. All students are required to sign and date the Program Policy Agreement Signature
Page to acknowledge receipt of this handbook and understanding of the policies and associated
responsibilities within.

We welcome you and want you to know that we are here to assist you in every way possible.
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MOUNT ALOYSIUS COLLEGE
Ultrasonography Program Policies and Procedures Manual
Mission Statement

The Ultrasonography Program follows Mount Aloysius College’s mission and philosophy which can be
found in the Mount Aloysius College Catalog.

Mission Statement
The Mission of Mount Aloysius College is to respond to individual and community needs with quality
programs of education in the tradition of the Religious Sisters of Mercy. Each student will have the
opportunity to acquire knowledge and to develop values, attitudes, and competencies necessary for
lifelong learning within an environment which reflects a liberal arts orientation and a Catholic, JudeoChristian heritage.
The Mission of the Medical Imaging and Radiation Sciences Program at Mount Aloysius College follows
in the tradition of the Religious Sisters of Mercy and prepares students to develop values, attitudes, and
competencies necessary to become an entry level medical imaging professional.
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MOUNT ALOYSIUS COLLEGE
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Philosophy Statement

The Ultrasonography Program follows Mount Aloysius College’s mission and philosophy which can be
found in the Mount Aloysius College Catalog.

Philosophy Statement
As a Catholic College founded and sponsored by the Religious Sisters of Mercy, Mount Aloysius College
provides a setting in which students are encouraged to synthesize faith with learning, to develop
competence with compassion, to put talents and gifts at the service of others, and to begin to assume
leadership in the world community. With emphasis on values of justice, hospitality, mercy, and service,
the College’s liberal arts core curriculum provides the necessary basis for leadership and the knowledge
and skills for success in a wide range of professions. While the academic focus is paramount at Mount
Aloysius, the College also considers spiritual, cultural, social and personal growth as essential elements in
the development of the student.
Encouraging all students to explore their religious heritages, Mount Aloysius College welcomes women
and men of all creeds, races, nationalities and ages who wish to participate in the life of the campus
community. Through course work, religious activities, and service, all students are challenged to grow in
faith and to fully engage in their intellectual growth and personal religious commitment.
Committed to making available a student-centered education, Mount Aloysius tailors its academic and cocurricular programs to meet the developmental needs of each student. Welcoming students with a range of
abilities and economic resources, the faculty and staff work to enable each student to reach his or her
fullest potential. Academic advising, direct contact with faculty and staff, personal counseling, and
educational enrichment courses are resources provided to students throughout their college careers.
Students are also encouraged to participate in extracurricular activities that include student government
and other student organizations, athletics, theatre, and other social and service programs.
Mount Aloysius strives to be a just and caring learning community where hospitality and compassionate
service are hallmarks. Building on its early history as a women’s college, Mount Aloysius continues to
have a particular interest in the education and advancement of women even as it has made the
commitment to co-educational offerings in all programs. The College is firm in its commitment to
creating an environment for living and learning in the hope of supporting the lifelong intellectual,
spiritual, and emotional development of every student who experiences the unique and exceptional Mount
Aloysius College education.
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MOUNT ALOYSIUS COLLEGE
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Goals and Objectives

The Ultrasonography Program offers an Associate of Science and a Bachelor of Science Degree in
Ultrasonography that emphasizes the study of physics, the abdomen, and obstetrics and gynecology.
Consistent with the philosophy of Mount Aloysius College, the curriculum provides students with a
liberal arts and technical education that emphasizes compassion and competence and affords the student
the opportunity to acquire the attitudes, knowledge, and skills necessary to become an effective member
of the health care team and serve the health needs of society.

Upon completion of a Medical Imaging Ultrasonography degree, the graduate will:
1. Have a solid grounding in liberal arts that includes arts, sciences, and the ultrasonography
modality;
2. Be able to effectively interact in the professional setting using various modes of communication;
3. Understand equipment operation and be able to employ basic procedures to facilitate the
production of high quality diagnostic images;
4. Possess advanced knowledge of ultrasonography equipment and accessories, techniques, and
procedures demonstrating expertise in sonography;
5. Be able to assess various imaging examination procedures and assist in attaining pertinent
information in the diagnosis and treatment of the patient;
6. Understand the codes of ethics for sonographers, be able to work collaboratively, and attend to
patient needs;
7. Have developed a commitment to lifelong learning and the pursuit of personal and professional
growth through the participation in education and professional activities;
8. Be eligible to apply for the licensure examination, thus becoming registered by either the
American Registry for Diagnostic Medical Sonography (ARDMS) or the American Registry of
Radiologic Technologists (ARRT).
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MOUNT ALOYSIUS COLLEGE
Ultrasonography Program Policies and Procedures Manual
Preamble
The Diagnostic Medical Sonography program is designed to prepare competent entry-level general
sonographers in the cognitive (knowledge), psychomotor (skills), and affective (behavior) learning
domains. The Diagnostic Medical Sonography program at Mount Aloysius College is designed to
prepare students with the ability to perform diagnostic ultrasound examinations required of an entry-level
general sonographer. Throughout the length of the program, students will have the opportunity to study
the anatomy, physiology and pathology of scanned organ systems, recognize different sonographic
patterns, and provide accurate and technical clinical presentations to an interpreting radiologist.
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MOUNT ALOYSIUS COLLEGE
Ultrasonography Program Policies and Procedures Manual
Ultrasound Technical Standards

The practice of Diagnostic Medical Sonography requires a variety of physical, mental, and emotional
tasks. To ensure the safety of the patient and the success of the student, he or she must be able to perform
the following tasks:



Push and pull routinely



Bend and stoop routinely



Lift more than 50 pounds routinely



Have full use of both hands, wrists, and shoulders



Work with arms extended for prolonged periods of time



Have manual dexterity and the ability to engage in procedures involving grasping, holding,
manipulating, extending, and rotating




Assist, transport, move, lift, or transfer patients from a wheelchair or stretcher to an exam table
Work standing for 80% of the time



Adequately distinguish colors such as shades of gray, black, white, red, blue, and green to
properly assess sonographic criteria



Possess sufficient verbal and written skills to effectively communicate with patients and
healthcare professionals and providers



Organize and accurately perform the individual steps in any sonographic procedure with the
proper sequence



Emotional and physical stability



Distinguish audible sounds
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MOUNT ALOYSIUS COLLEGE
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Diagnostic Medical Sonography Profession: Code of Ethics

Approved b by SDMS Board of Directors, December 6, 2006

PREAMBLE
The goal of this code of ethics is to promote excellence in patient care by fostering responsibility and
accountability among diagnostic medical sonographers. In so doing, the integrity of the profession of
diagnostic medical sonography will be maintained.

OBJECTIVES
1. To create and encourage an environment where professional and ethical issues are discussed and
addressed.
2. To help the individual diagnostic medical sonographer identify ethical issues.
3. To provide guidelines for individual diagnostic medical sonographers regarding ethical behavior.

PRINCIPLES
Principle I: In order to promote patient well-being, the diagnostic medical sonographer shall:
A. Provide information to the patient about the purpose of the sonography procedure and respond to
the patient's questions and concerns.
B. Respect the patient's autonomy and the right to refuse the procedure.
C. Recognize the patient's individuality and provide care in a non-judgmental and nondiscriminatory manner.
D. Promote the privacy, dignity and comfort of the patient by thoroughly explaining the
examination, patient positioning and implementing proper draping techniques.
E. Maintain confidentiality of acquired patient information, and follow national patient privacy
regulations as required by the "Health Insurance Portability and Accountability Act of 1996
(HIPAA)."
F. Promote patient safety during the provision of sonography procedures and while the patient is in
the care of the diagnostic medical sonographer.
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MOUNT ALOYSIUS COLLEGE
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Diagnostic Medical Sonography Profession: Code of Ethics (cont.)

Principle II: To promote the highest level of competent practice, diagnostic medical sonographers shall:
A. Obtain appropriate diagnostic medical sonography education and clinical skills to ensure
competence.
B. Achieve and maintain specialty specific sonography credentials. Sonography credentials must be
awarded by a national sonography credentialing body that is accredited by a national organization
which accredits credentialing bodies, i.e., the National Commission for Certifying Agencies
(http://www.noca.org/ncca/ncca.htm) or the International Organization for Standardization
(http://www.iso.org/iso/en/ISOOnline.frontpage)
C. Uphold professional standards by adhering to defined technical protocols and diagnostic criteria
established by peer review.
D. Acknowledge personal and legal limits, practice within the defined scope of practice, and assume
responsibility for his/her actions.
E. Maintain continued competence through lifelong learning, which includes continuing education,
acquisition of specialty specific credentials and re-credentialing.
F. Perform medically indicated ultrasound studies, ordered by a licensed physician or their
designated health care provider.
G. Protect patients and/or study subjects by adhering to oversight and approval of investigational
procedures, including documented informed consent.
H. Refrain from the use of any substances that may alter judgment or skill and thereby compromise
patient care.
I. Be accountable and participate in regular assessment and review of equipment, procedures,
protocols, and results. This can be accomplished through facility accreditation.
Principle III: To promote professional integrity and public trust, the diagnostic medical sonographer
shall:
A.
B.
C.
D.
E.
F.

Be truthful and promote appropriate communications with patients and colleagues.
Respect the rights of patients, colleagues and yourself.
Avoid conflicts of interest and situations that exploit others or misrepresent information.
Accurately represent his/her experience, education and credentialing.
Promote equitable access to care.
Collaborate with professional colleagues to create an environment that promotes communication
and respect.
G. Communicate and collaborate with others to promote ethical practice.
H. Engage in ethical billing practices.
I. Engage only in legal arrangements in the medical industry.
J. Report deviations from the Code of Ethics to institutional leadership for internal sanctions, local
intervention and/or criminal prosecution. The Code of Ethics can serve as a valuable tool to
develop local policies and procedures.
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Communication Policy

Using any form of social media to contact faculty is inappropriate, unprofessional, and will not be
tolerated. College e-mail or office phones are the official means of communication within the college.
Students that do not comply with this policy will follow the probation and dismissal policy.
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Classroom Attendance Policy

Attendance at all classes and lab sessions is expected of all students. Absence from class beyond 2 will
result in a 1-point deduction from the student’s final grade for each class missed. Being late or
leaving early more than twice will equate to 1 absence, and suffer a grade point reduction at the
same rate. Students missing lab will have 1-point deducted from the final course grade for each
absence. Although an occasional absence may be unavoidable, it in no way excuses a student from
meeting the requirements of the course. The student is responsible for material covered and assignments
given on the day of the absence. The instructor must be notified prior to the absence.

Any quizzes and tests must be made up within 6 days of the absence. A score of “0” will be applied if the
make-up work is not completed within this time frame.

Make-up material will only be given if the following criteria are met:
1. If the student must miss an exam, the instructor must be notified prior to the exam. The student
must speak directly with the instructor in these regards.
2. The student must contact the instructor immediately upon return to campus to schedule a make-up
exam.
3. A student who fails to appear at the designated time for make-up work will receive no further
opportunities to complete that work, and a grade of “0” will be recorded.
4. A student will be allotted of ONE make-up exam per semester.
5. Make-up exams will cover the same material as the original exam, but the questions may not be
identical.
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Academic Honesty and Integrity Policy

A student participating in any form of academic dishonesty will receive a zero for that exam, project,
paper, etc. If a second infraction occurs, the student will be dismissed from the Medical Imaging and
Radiation Sciences program. If a student disagrees with the decision, he/she must follow the Academic
Grievance Policy in the College Catalog or refer to the Appeals Procedure Policy in the Medical Imaging
and Radiation Sciences Policy and Procedure manual. Examples include, but are not limited to:


Sharing test information with other students



Texting or using any other electronic devices during an exam or during class



Gathering information from someone's paper during an exam



Having a discussion with another student during an exam



Having a cheat sheet visible during an exam
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Cancellation/Delay of Learning Experience Procedure

The College is committed to keeping campus safe and operational during inclement weather. During
periods when severe weather is forecasted Mount Aloysius College officials are in regular contact with
weather specialists and county and regional departments.
The College’s policy is to remain open, if possible, for those students who can attend class during
inclement weather. However it is understood that our commuting students come from varied distances
and in many cases varied climates. It is therefore, also the policy of the College to treat student and
employee tardiness or absences liberally on inclement weather days. Faculty, staff and students are
encouraged to use their own judgment in deciding whether or not road conditions are safe enough for
travel in the area and at the time they are commuting to class, clinical or student teaching.
Faculty understands that students may have to use their own discretion on challenging weather days. In
such cases, students need to contact their faculty members (preferably through email in advance of the
scheduled class) indicating that they have special weather-related circumstances that prevent their
attendance. It is the student’s responsibility to understand the class requirement and policies as they
relate to missed classes and to ensure makeup classes, clinical and/or assignments are completed.
In the past, Mount Aloysius College has closed Main campus and not a satellite campus such as
Dubois. This practice is no longer active. When Mount Aloysius College closes or delays the Main
campus, all other campuses are also closed or delayed for MAC students, including clinical
sites. Closures and delays apply to all undergraduate and graduate classes.

A make-up class will be held for each class that is officially canceled by the faculty of Mount Aloysius
College. If a learning experience must be rescheduled, faculty will attempt to accommodate the students’
needs as much as reasonably possible.
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Classroom Grading Policy

GRADE
A
B+
B
C+
C
D

PROGRESSION
95-100
91-94
87-90
83-86
80-82
75-79

DESCRIPTION
Superior Achievement
Excellent Achievement
Above Average Achievement
Average Achievement
Passing
Failing

QUALITY POINT
4.0
3.5
3.0
2.5
2.0
1.5

If a student earns a grade lower than 80% in a DMS course, he or she will fail that course and be
dismissed from the DMS Program. If the student wishes, he/she may reapply to the Ultrasonography
Program and re-take the course at its next offering.
When grades are calculated, the score will NOT be rounded up. The score will be recorded as the whole
number before the decimal. For example, if the score is 86.48%, the score will be recorded as 86%; if
the score is 86.98%, it will also be recorded as 86%. Averaged scores of the sections below will be used
to compute the final grade.
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Exam Policy

Students are expected to adhere to the Academic Policies of Mount Aloysius College as stated in the
College Catalog. In addition, students will adhere to the following conditions for test taking in all Health
Studies and Sciences Division course:
1. Students will sit in faculty-assigned seats during exams
2. Students are responsible for any information written or recently erased from desktops. Students
should inspect desks prior to the exam and report any suspected evidence to the faculty/staff.
3. Students with writing on their hands and/or any other body part, clothing, or any personal
belongings will not be permitted to take the exam and will receive a “zero” for the grade.
4. During the exam, students will place all belongings under their seats or where the instructor
designates.
5. Students will write their full name on both the test and the answer sheet, if applicable.
6. The answer recorded on the answer sheet will be considered the final answer for each question.
7. Faculty/staff may walk through the aisles during the exam
8. Students are expected to keep their eyes on their own paper. If faculty/staff collects the test of
any student suspected of cheating, it will result in a “zero” for that exam
9. Faculty/staff may collect any items suspected of being used for cheating during an exam
10. After tests are graded, they will be returned to the students and reviewed by the instructor.
students may request to review individual exams with the instructor if so desired.
11. After the student receives a written test score, the student has 1 week to confirm or question that
score with the faculty/staff member. If the situation is not resolved within the 1-week time frame,
the student is advised to follow the appeals procedure outlined in this manual.

** Students failing to adhere to the above procedures will be reported to the Dean of Academic
Affairs and the Dean of Student Affairs.
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Exam Make-Up Policy

All Ultrasonography Program exams shall be taken on the date and time specified in the course syllabus.
Permission to take an exam at any time other than the scheduled time may be granted only by the
instructor of the course. Students who are absent may be granted one make-up exam at the discretion of
the instructor.

If a student must be absent from a scheduled exam due to an emergency situation, the following
procedure must be observed:






The emergency situation must be verifiable through a physician report.
Within two academic calendar days, the student must submit a written explanation for missing the
exam, and supply the verification of the emergency
The student should include in the written explanation a date and time for the make-up exam,
which must be within 6 academic calendar days from the missed exam. Dates and times must
be discussed with and agreed upon by the course instructor.
If the written explanation is completed as stated and the emergency situation can be adequately
verified, the student will be given the opportunity to take a make-up exam.
Any violation of the make-up exam policy will result in the student receiving a “zero” grade for
the exam.

The instructor has the authority to change and/or revise make-up exams from the original exam and to
schedule the date and time of the make-up exam in accordance with instructor availability.

** An excessively high rate of absenteeism places the student at a considerably high risk for failure
of both the course and the program.
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Final Re-Examination Policy

If a student, whose work prior to the date of the final examination is of a passing grade, misses the final
examination due to a documented illness or emergency that occurs after the 12th week of the semester,
he/she may be given the mark of “I” (incomplete). No student is permitted to retake a final examination
or do complete extra or “bonus” work after the completion of the final examination with the sole purpose
of improving his/her grade. Students who fail a required course must retake the same course with a grade
of “C” or better at its next offering, unless otherwise specified by the Medical Imaging and Radiation
Sciences Ultrasonography Program Faculty.
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MOUNT ALOYSIUS COLLEGE
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Academic Progression Policy

Academic progression of a student enrolled in a Health Studies and Sciences Programs is based on
scholastic achievement, clinical achievement, health maintenance, and adherence to the policies and
procedures as stated in the Mount Aloysius College Catalog and the Health Studies and Sciences Division
Policy and Procedure Manual.

Prior to entry into the Ultrasonography Program, all prerequisites and requirements as stated in the Mount
Aloysius College Catalog must be met.

Semester progression is dependent upon earning a “C” or better in all general education and DMS
courses. All courses listed in the Catalog as prerequisites must be passed with a “C” grade prior to entry
into subsequent courses.
Medical Imaging and Radiation Sciences require Educational Enrichment courses be complete with a
grade of “B” or better prior to matriculation into the Ultrasonography Program. Grading scales for
academic and clinical progression may be found in each course syllabus. If a student fails to meet his or
her academic or clinical objectives, as outlined in the course syllabi, recommendations for improvement
will be documented on the Mount Aloysius College Early Student Retention (ESR) form and in the
student’s academic file. The student, the instructor, the advisor, and any other appropriately designated
persons will retain a copy of this form. An additional copy will be kept in the student’s permanent record
in the Registrar’s Office. Failure to complete recommendations may result in dismissal from the
Ultrasonography Program.

Mount Aloysius College will not make special provisions in scheduling major or science courses for the
purpose of re-taking a course. Students petitioning to re-take a course may lose up 1-year since certain
courses are offered only during set semesters. During the interim, the student may withdraw or continue
taking general studies courses. Re-acceptance into the program will be contingent upon the number of
spaces available in the class and recommendations of program faculty.
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Appeals Procedure Policy

The purpose of this statement is to ensure that each Health Studies and Sciences Divisions student has a
process to appeal decisions or perceived violations of his/her rights.

1. Students who believe their rights have been violated or have a disagreement with a decision
rendered by a faculty member or a clinical instructor must approach that individual or individuals
within 5 academic calendar days following the incident. If the situation is not resolved
satisfactorily, the student may then enter into the appeals procedure.
2. A written account of the student’s grievance must be submitted to the Department Chairperson
within 10 academic calendar days following the incident. A written account with greatly assist
the student in organizing thoughts and opinions; the written account will also assist the
Department Chairperson in understanding the incident.
3. The student and involved faculty/staff member(s) will present their accounts of the grievance at a
meeting scheduled by the Department Chairperson. The Chairperson will then render a decision
following a review of all information presented by the student and the involved faculty/staff
member. The student will be informed of the decision in writing within 5 academic calendar days
following the scheduled meeting.
4. If the student is dissatisfied with the decision of the Division Chairperson, he/she may appear it to
the Chairperson of the Health Studies and Sciences Division.
5. If the student does not agree with the decision of the Health Studies and Sciences Division
Chairperson, he/she may appeal to the Senior Vice President for Academic Affairs. The decision
of the Senior Vice President for Academic Affairs will be final and binding.
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MOUNT ALOYSIUS COLLEGE
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Dismissal Policy

Dismissal from the Ultrasonography Program may result during the academic calendar under the
following circumstances:
1. Dismissal for academic performance
2. Dismissal for unsafe and/or unethical clinical practices
3. Dismissal for unprofessional behavior
A student who is dismissed from the Ultrasonography Program may apply for enrollment in another
major at Mount Aloysius College, or may appeal the dismissal by following the Health Studies and
Sciences Division Appeals Procedure. A student who has been dismissed from any Health Studies and
Sciences Division Program may be considered for re-admission. The student must re-apply, and readmission will be on a competitive basis from the current pool of applicants and/or on a seat availability
basis. (Please refer to the Re-Admission Policy). All Ultrasonography Program related policies apply.

Dismissal for Academic Performance
In accordance with the Health Studies and Sciences Division Academic Progression Policy, a student may
be dismissed from his/her respective programs after earning a grade of less than “C” in a core related
course.

Dismissal for Unsafe and/or Unethical Clinical Practice
Dismissal for unsafe and/or unethical clinical practice may occur at any time during the academic year.
Dismissal is based on unsafe and/ unethical behavior demonstrated by the student as determined by the
clinical instructor or academic faculty of the Ultrasonography Program.
Dismissal is based on, but not limited to:
1. One potentially life-threatening incident;
2. One incident contributing to the injury or death of another individual;
3. Two or more incidents of unsafe and/or unethical practices identified at any time during the
length of enrollment of a Health Studies and Sciences Division Program
4. One incident of unsafe Student Health / Illness Policy
5. Failure to maintain control of health disorders, or failure to practice health maintenance, as
indicated in the Student Health / Illness Policy
6. Failure to protect self, peers, staff, faculty, and the community at large from an actual health
hazard
7. Failure to adhere to the Chemical Substance Abuse Policy
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MOUNT ALOYSIUS COLLEGE
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Dismissal Policy (cont.)

Dismissal for Unprofessional Behavior
Dismissal for unprofessional behavior may occur at any time during the academic year. Dismissal is
based on unprofessional behavior demonstrated by the student as determined by the Clinical Instructor or
academic faculty member of the Health Studies and Sciences Division Program.

The following listing provides examples of behaviors that may be considered as a basis for dismissal from
a Health Studies and Sciences Division Program.
1. Regulatory:
Examples include, but are not limited to, the student’s failure to practice within the guidelines of:
A. The Pennsylvania Physical Therapy Practice Act and Rules and Regulations
B. The American Physical Therapy Standards of Ethical Conduct for the Physical Therapy
Assistant and Guide for conduct of the Affiliate Member
C. The American Association of Medical Assistants
D. The Associate of Surgical Technologists
E. the American Registry of Radiology Technologists
F. The Code of Ethics for the Profession of Radiologic Technology, developed by the
American Society of Radiologic Technologists
G. The Code of Ethics for the Diagnostic Medical Sonographer, developed by the Society of
Diagnostic Medical Sonographers (SDMS)
H. The American Registry for Diagnostic Medical Sonography (ARDMS)
I. Policies and procedures of Mount Aloysius College
J. Policies and procedures of the clinical affiliation
2. Accountability:
Examples include, but are not limited to the students’:
A. Failure to adequately prepare for clinical learning experiences
B. Failure to communicate accurate and complete information verbally and/or in writing
C. Failure to report unsafe or incompetent practice of peers or other health care team
members to the Clinical Instructor or program-specified faculty
D. Failure to practice within the limitations of the learner’s role
E. Failure to accept responsibility for own behavior
F. Failure to accept responsibility for patient care
G. Failure to seek appropriate guidelines from the faculty/staff
H. Failure to comply with clinical education attendance policy
I. Failure to respect the worth and dignity of individual patients, health team members,
faculty, and/or peers
J. Breach of confidentiality
K. Breach of Patients’ Bill of Rights
L. Abusive, offensive or insulting behavior and/or language
M. Violation of the Guidelines for Simulated Scanning Policy
N. Violation of the Respect for Other’s Rights Policy
O. Academic or professional dishonesty
23
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Dismissal Policy (cont.)

Procedure Prior to Dismissal
1. An Early Student Retention form (ESR) and email describing course grades, unsafe clinical
practices, or unprofessional behavior will specify that this is a preliminary step for dismissal from
the Ultrasonography Program.
2. Health Studies and Sciences Divisions faculty will meet to discuss the action(s) to be taken as a
result of the incident. The student may be asked to attend a portion of this meeting.
3. A decision on dismissal vs. recommendations to the student will be rendered within five calendar
days of the above meeting date.
4. If the student is not dismissed from the Program, there will be clear recommendations provided to
the student in writing. The student will be responsible for adhering to the recommendations.
Non-compliance with the recommendations will result in dismissal from the Ultrasonography
Program.
5. If dismissal is recommended action, the student will be notified of the dismissal within five
academic calendar days.
6. If the student disagrees with the decision made by MIRS Faculty, he or she has the option
invoking the Appeals Policy.
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Withdrawal Policy

A student who wished to withdraw from any Health Studies and Sciences Division Program should
seriously consider the career consequences of such a decision.





It is recommended that the student seek counseling from the Program Faculty in regard to the
reason and necessity of leaving the Ultrasonography Program.
Every reasonable effort will be made by the Program Faculty to help the student find a means to
stand in his/her chosen professional education environment.
If, after discussion and counseling, no other decision can be reached and the student has decided
to withdraw from Mount Aloysius College, he/she will follow the Withdrawal from the College
Guidelines found in the College Catalog.
If the student wishes to change his/her major within the College, he/she must obtain a Change of
Curriculum Form from the Registrar’s Office.

If the student withdraws during the semester and has at that time any academic or clinical course failing
averages, a WF (withdraw failing) will be recorded on the official transcript for those courses. For all
courses that have a passing average, a WP (withdraw passing) will be recorded.
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Re-Admission Policy

Students seeking re-admission into the Ultrasonography Program must:
1. Have withdrawn according to the “Withdrawal Policy”
a. Complete any coursework not completed with a minimum grade of “C”
b. Prove clinical competence in all procedures for current class/course that the student will
be entering. If applicable, all preceding clinical work must be re-evaluated prior to the
beginning of the semester
c. Students accepted back into the program are required to successfully retake co-existing or
previous DMS final examinations (whichever applies) before starting the semester with
an 80% or higher for didactic courses and an 85% or higher in ALL clinical exams.
Retake examination dates will be determined by the course Instructor
2. Submit to the Department Chairperson a letter of his/her intention to return to the
Ultrasonography Program. The letter must be submitted on or before the deadline indicated on
the dismissal letter.
3. Re-apply to the Ultrasonography Program according to existing application procedures. The
following criteria must be understood by any student wishing to re-apply to the Ultrasonography
Program.
a. A student who re-applies to the Ultrasonography Program is NOT automatically
guaranteed re-admittance
b. Students may be re-admitted to any Health Studies and Sciences Division Program
ONLY once.
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Simulated Scanning Policy

This policy is to inform all students in the Ultrasonography Program that they may be scanned as a model
for simulated hands-on training for in-class demonstration. This participation is strictly voluntary.
Students must understand that scanned images acquired in the laboratory setting are by no means a formal
diagnostic examination and that the student conducting the scan is neither a licensed physician nor a
registered sonographer. In the event of any abnormality incidentally detected during a simulated
procedure, the student must seek the advice of a personal physician if he/she wishes to obtain a formal
diagnosis.

Although studies have concluded that bioeffects from ultrasonic energy are minimal to none, studies are
still in progress to make a definitive support statement. To date, there has been no supporting
documentation of bioeffects in the clinical setting and research on humans. It is considered to be safe and
finds no compelling reason to believe that adverse delayed effects will be apparent in the future.

The American Institute of Ultrasound in Medicine is a multidisciplinary association dedicated to
advancing the safe and effective use of ultrasound in medicine through professional and public education,
research, development of guidelines, and accreditation.

Students in the Ultrasonography Program waive and release Mount Aloysius College and its school
officials, faculty and fellow students from any claim for damages or injuries alleged to result from his/her
participation as a volunteer for simulated scanning exercises. Every student in the Ultrasonography
Program has read and has had the opportunity to discuss any concerns he/she may have had regarding the
content of the following statement on sonography bioeffects and safety as published by the AIUM.

NOTE: Only students who have successfully completed DMS 100 and have a signed Policy and
Procedure Manual are permitted access to the Ultrasound Suite, room 006. Students who violate this
policy are subject to disciplinary action, such as but not limited to: grade reduction, Programmatic
Probation and/or Program Dismissal.
To reiterate: Students outside of the Sonography program or who have no completed the DMS Policy &
Procedure Manual are not permitted entry into the Sonography lab, nor are they permitted to observe
and/or act as a ‘patient.’
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Simulated Scanning Policy (cont.)
AIUM Statement on Prudent Use and Clinical Safety (Approved Apr. 1, 2012)
Diagnostic ultrasound has been in use since the late 1950s. Given its known benefits and recognized
efficacy for medical diagnosis, including during human pregnancy, the American Institute of Ultrasound
in Medicine herein addresses the clinical safety of such use:
No independently confirmed adverse effects caused by exposure from present diagnostic ultrasound
instruments have been reported in human patients in the absence of contrast agents. Biological effects
(such as localized pulmonary bleeding) have been reported in mammalian systems at diagnostically
relevant exposures but the clinical significance of such effects is not yet known. Ultrasound should be
used by qualified health professionals to provide medical benefit to the patient. Ultrasound exposures
during examinations should be as low as reasonably achievable (ALARA).
AIUM Statement on Safety in Training and Research (Approved Apr. 1, 2012)
Diagnostic ultrasound has been in use since the late 1950s. There are no confirmed adverse biological
effects on patients resulting from this usage. Although no hazard has been identified that would preclude
the prudent and conservative use of diagnostic ultrasound in education and research, experiences from
normal diagnostic practice may or may not be relevant to extended exposure times and altered exposure
conditions. It is therefore appropriate to make the following recommendation:
When examinations are carried out for purposes of training or research, ultrasound exposures should be as
low as reasonable achievable (ALARA) within the goals of the study/training. In addition, the subject
should be informed of the anticipated exposure conditions and how these compare with normal diagnostic
practice. Repetitive and prolonged exposures on a single subject should be justified and consistent with
prudent and conservative use.
AIUM Statement on As Low As Reasonably Achievable (ALARA) Principle (approved Apr. 2, 2014)
The potential benefits and risks of each examination should be considered. The ALARA (As Low As
Reasonably Achievable) Principle should be observed when adjusting controls that affect the acoustical
output and by considering transducer dwell times. Further details on ALARA may be found in the AIUM
publication Medical Ultrasound Safety.
AIUM Statement on Preventing Work-related Musculoskeletal Disorders (approved Nov. 4, 2017)
Despite increased awareness of ergonomic best scanning practices, the incidence of work-related
musculoskeletal disorders (WRMSDs) is increasing among sonographers, with up to 90% of the work
force scanning in pain.1 Musculoskeletal injuries impair the welfare of these valuable members of the
healthcare team and can negatively impact their job performance and the quality of patient care.
The AIUM strongly encourages cooperation among employers, sonographers, and manufacturers to
promote a safe work environment. Education in WRMSD is critical to success. Workflow strategies
should allow rest and recovery times during a shift, and sonographers and others who perform ultrasound
examinations should implement ergonomically correct scan techniques. More research is needed to
determine best practices for reducing risk of injury and to further improve ergonomic design of work
station equipment.
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Philosophy of Clinical Education

The role of the Sonographer has grown in complexity with the development of more sophisticated
procedures and equipment in the field of Ultrasonography. It is the philosophy of the Program Faculty to
provide the students with optimum clinical experience and to insure that the student has the opportunity to
perform all routine types of sonographic procedures in the appropriate proportions. Furthermore, the
philosophy of the Program Faculty is to provide demonstration, supervision, observation, counseling, and
evaluation in the clinical setting whereby the student will effectively:





Apply knowledge of anatomy and physiology and positioning and sonographic techniques to
accurately demonstrate anatomical structures.
Determine factors to achieve optimum technique with a minimum of ultrasonic exposure to the
patient
Exercise discretion and judgment in the performance of sonographic procedures
Proved patient care essentials to sonographic procedures

One of the goals of the Ultrasonography Program clinical phase of education is to design a program
whereby the student will be able to apply his/her knowledge gained in the didactic portion of the program.
This correlation is based on a solid foundation of fundamental principles and procedures developing into
superior performance and knowledge as well rounded proficient student sonographers.
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Required Clearances Policy
Students wishing to enter into the clinical experience of the Ultrasonography Program must obtain the
appropriate health and criminal clearances necessary for working with patients. The fees incurred for the
application and processing of these clearances are included in the clinical education fee. If the clinical
site asks the student to provide documentation of the below stated clearances, the student must oblige.
Clinical requirements and clearances are listed as follows:

PA Child Abuse History Clearance; Request for Criminal Records check; and Fingerprinting




These clearances are required by the State of Pennsylvania for all persons working with children
and the elderly. A history of a felony will preclude the student from entering or advising in any
Health Studies and Sciences Division Program. A history of a misdemeanor or summary offense
may preclude the student from entering or advancing in any Health Studies and Sciences Division
Program. (Determinations are made on a case by case basis and are dependent on College and
clinical affiliate policies.)
Students must be cleared through Certified Background before the start of the clinical experience.

Drug Screen Test:
Negative drug screen test results are required to enter/advance in the Ultrasonography Program. Some
clinical sites require drug and alcohol screening while students are on site. Students must comply with all
such requirements to remain in the Program. MIRS Faculty reserve the right to subject students in the
Ultrasonography Program to random drug and alcohol tests.




Most health professionals are licensed, certified, or registered. The professional and state
associations that oversee the health professions have strict guidelines regarding a history of
drug/alcohol abuse and prior criminal convictions for entry into the professions. Students who
have a history of drug/alcohol abuse or a criminal record may be ineligible for
licensure/certification in their chosen profession.
Students with a positive Criminal Background Check or Child Abuse Clearance must provide
documentation that he/she has been cleared through the America Registry for Diagnostic Medical
Sonography before the student is permitted to continue their Sonography education.

CPR Certification
CPR certification for Healthcare providers that includes adult, child, infant, and AED is required for all
Medical Imaging & Radiation Sciences students preparing to enter the clinical rotation. The American
Heart Association is preferred as it provides two years of certification. The American Red Cross
certification is accepted, but is only valid for one year. Students must submit CPR certification to the
electronic tracking system, Certified Background/Certified Profile Account.


Students are not permitted in the clinical area without a current CPR completion card.
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Required Clearances Policy (cont.)
Physical Examination


Students in the Mount Aloysius College Ultrasonography Program are required to be cleared via
physical examination by a physician prior to the start of the clinical experience. Students are
required to have up-to-date titers, as well as any vaccinations they may be behind on. Students
are responsible for these incurred costs.

Flu Shot


Students are expected to follow his/her clinical site’s policy for flu shots. Failure to do so may
result in dismissal from the clinical site.

Additional Clearances


Some clinical affiliates require additional health and/or background clearances. Students must
comply with any and all additional clearances. The student may be responsible for any incurred
costs of these additional clearances.

The Office of Health Services


Students in the DMS Program will have the opportunity to meet with representative of the Office
of Health Services in their final semester on campus. At that time, Health Services staff will
explain the importance of clearances to students. Students will be given instructions on how to
proceed with requesting clearance. After the student has completed all requirements for
clearance, he or she must meet with the staff in the Office of Health Services to have their
records documented and reviewed. The Health Services staff will notify the Clinical Instructor of
the student’s status. NO STUDENT WILL BE PERMITTED TO BEGIN CLINIC UNTIL
ALL CLEARANCES HAVE BEEN COMPLETED AND DOCUMENTED.

** Failure to complete any of the required clearances will result in the student not being permitted
to attend clinic. If the student is not able to begin clinic on time because they have not completed
the required clearances, the student is responsible for making up the clinical time, but will suffer a
point deduction of one point/day off of their final grade for every day missed.
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Clinical Attendance Policy

Students are expected to attend all clinical sessions. Although an absence may be unavoidable, it in no
way excuses a student from meeting the requirements of the course. Students are responsible for material
in the text and handouts that complement the clinical course. One absence from clinical will result in a
one-point deduction from the final grade, and a one-point deduction for each absence thereafter. All
absences must be made up before a final grade is submitted. Leaving early or being late more than twice
per semester, regardless of an excuse, will equate to an absence. All clinical absences must be made up
Monday through Friday 8:00am to 4:00p the week after the last day of the semester. No clinical
absences will be made up on weekends or holidays.

The student must notify the Clinical Instructor of the absence by way of office phone or voice mail no
later than 6:30am on the day of the absence. The student must also notify the clinical site no later than
6:30am on the day of the absence. Students missing more than 20% of clinical time will be dismissed
from the Ultrasonography Program. Upon approval by the Medical Imaging and Radiation Sciences
Program Faculty, the student may reapply to the Ultrasonography Program.
Students are solely responsible for transportation to and from clinicals. Length of travel to and from
clinical sites may vary. Students who car-pool may not miss clinicals because the driver is unable to
attend; back-up transportation is the responsibility of the student.

Additional Requirements
Students must satisfactorily meet the physical requirements listed as evaluated by a physician prior to
starting in the clinical experience of his/her education. Once enrolled into the Ultrasonography Program,
students must report any change in condition to the Clinical Instructor and Program Chairperson, as well
as to the Student Health Services Office. See the Illness and Injury Policy.

Due to the physical nature of sonography, students may not be permitted to attend clinic if an injury
requires them to have a supportive device that may interfere with his/her ability to perform procedures
and provide optimal patient care and safety. Students with tremors and/or dizziness (and the like) will not
be permitted to attend clinic until re-evaluated by the Department Chairperson after a physician prescribes
treatment. The student must provide a full medical release from his/her physician and be able to meet
ALL clinical objectives in order to return to clinic. The Department Chairperson may over-rule the
release if he/she feels the student will not be able to perform 100% of the required clinical duties.

If the health status change is temporary and the student does not miss more than 20% of clinical time, the
student will be granted time at the end of the semester to complete the days missed. If the student
requires more than 20% of clinical time to be missed, he/she will be dismissed from the Ultrasonography
Program, and may re-apply at a later date. See Re-Admission Policy.
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Random Clinical Placement Policy

The number of students accepted yearly into the Ultrasonography Program at Mount Aloysius College is
not to exceed the number of clinical sites with which the College is affiliated. Mount Aloysius College
Faculty are continuously seeking new and additional affiliations to fill the clinical education needs of the
Program. Listed below are key points regarding clinical placement:


Students may not request clinical sites, as placements are assigned via random selection.
Students will be assigned a clinical site and will be notified of the placement with ample time to
arrange for transportation and/or relocation needs.



If the situation allows, students will be given the opportunity to volunteer for what are considered
“distance” clinical sites, which will be specified by MIRS Faculty. Should multiple students
volunteer for the same distant clinical site, placement will be granted based on the GPA of all
DMS courses only.



Below is the timeline that Faculty follow for clinical placement:
Clinical Rotation
DMS409
DMS411
DMS412

Placement in Progress
January - April
March - June
July - October

Placements Finalized
Mid-April
Mid-June
Mid-October

** Exceptions to Clinical Placement Policy


MAC Student Athletes, who actively participated in their sport the year prior to the start of clinic
will be assigned a “local” clinical site for either the Fall or the Spring semester, depending on the
sport. (Local sites are defined by MIRS Faculty as within approximately 1-hr driving distance
from the College.)



Mercy Service Grant Scholars will be assigned a local clinical site for either the Fall or the Spring
semester, at the discretion of MIRS Faculty and the Office of Mission Integration.



Exceptions to Random Placement Policy must be requested by the student. An email must be
sent describing the requested exception to the Clinical Instructor and to the Program Director
before March 1st. MIRS Faculty will not consider any exception to random placement other
than those described above.

*** The primary focus of the MIRS Faculty and the Ultrasonography Program is to meet the educational
and clinical needs of all students. Faculty will do our best to allow all students to participate in the
extracurricular activities cited above. However, MIRS Faculty does have the authority to vary the
exceptions to ensure that all academic needs are being met (i.e. clinical hours, competencies in OB/GYN
and ABD studies, etc.).
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List of Current Clinical Affiliates
The following entities are hospitals, offices, and/or imaging departments with which Mount Aloysius
College has a current, working relationship:
Advanced Diagnostic Radiology
Aria Health
Chan Soon-Shiong Medical Center at Windber
Children’s Hospital of Pittsburgh of UPMC
Conemaugh Memorial Medical Center
Conemaugh Nason Medical Center
Conemaugh OB/GYN Associates
Fulton County Medical Center
Geisinger Jersey Shore Hospital
Indiana Regional Medical Center
J.C. Blair Memorial Hospital
Magee-Women’s Hospital of UPMC
Mount Nittany Medical Center
Penn Highlands DuBois
Penn Highlands Elk
Penn Highlands Brookville
Somerset Hospital
UPMC Altoona
UPMC Bedford
UPMC Bedford OB/GYN Associates
UPMC Susquehanna Solders & Sailors
UPMC Station Medical Center
Wellspan York

Cumberland, MD
Philadelphia, PA
Windber, PA
Pittsburgh, PA
Johnstown, PA
Roaring Spring, PA
Johnstown, PA
McConnellsburg, PA
Jersey Shore, PA
Indiana, PA
Huntingdon, PA
Pittsburgh, PA
State College, PA
DuBois, PA
Saint Marys, PA
Brookville, PA
Somerset, PA
Altoona, Pa
Everett, PA
Everett, PA
Wellsboro, PA
Altoona, PA
York, PA

Listed above are clinical sites that will usually accommodate a student upon MIRS Faculty request.
However, unforeseen circumstances do occasionally occur, which may cause a site to decline placement.
MIRS Faculty welcomes suggestions for additional clinical affiliates. If a student knows of a site that is
not on this list, he or she should contact the Clinical Instructor and Program Director. If the site meets
the Program requirements for JRC-DMS standards, MIRS Faculty will contact that site to request
accommodation.
* If the site is interested in student accommodation, it will be added to the list of affiliates and will be
assigned a clinical student at random per the Random Clinical Placement Policy. The student who
suggested the new site is in no way guaranteed that site for a clinical rotation.
** If any student takes it upon himself or herself to directly or indirectly contact any clinical site
regarding possible accommodation, he or she will be placed on clinical probation at the discretion of
MIRS Faculty.
*** Length of travel to and from the clinical site will vary and the student may wish to seek housing
options nearer to their clinical site or commute.
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Student Responsibilities

A large portion of a student’s time in the Ultrasonography Program is spent at the clinical site. Therefore,
in addition to being responsible for the information in the College Catalog and the Student Handbook, the
Ultrasonography student will be responsible for the following:

1. Liability both to himself/herself, occupants of his/her vehicle, and other in his/her transportation
to and from the health care affiliation.
2. Personal accident and health insurance to cover any accidents occurring at the College and/or at
the health care affiliation.
3. Personal conduct at the College, the health care affiliation, in transportation between the two
institutions, and at any time that the student is publically wearing the Mount Aloysius College
approved uniform.
4. Academic achievement and skill achievement in all education situations whether in the classroom
or in the health care affiliation. The student must maintain an 80% average in didactics and an
85% average in clinical during each term that he/she is in the Ultrasonography Program.
5. Normal school supplies required for any clinical experience.
6. Maintenance of work standards set by the health care affiliation’s clinical supervisor.
7. Required attendance at clinical experiences, classes, seminars, and individual conferences with
the instructor.
8. Attendance at clinical rotations as scheduled by the Ultrasonography Program faculty and staff.
Changes in clinical rotations will not be made without prior notice to the student.
9. Transportation to and from their clinical site, along with incurred costs of transportation. Length
of travel to and from the clinical site will vary and the student may wish to seek housing options
nearer to their clinical site; students are financially responsible for any/all housing options.
10. All Ultrasonography students are required to attend DMS408 in Summer I and DMS409 in
Summer II the summer after they complete all of their DMS didactic courses. The clinical
practicum courses are scheduled Monday through Friday.


DMS 408: Clinical Ultrasound Simulation Lab must be successfully completed in order to
matriculate into DMS 409, which is the Ultrasound Clinical Practicum course. Failure to take
this course will result in dismissal from the program.
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11. During Summer I following the successful completion of all the DMS courses, students are
required to sit for their Sonography Physics and Instrumentation (SPI) examination. The cost of
this exam is already included within the student’s tuition. Students are only required to attempt
this examination.
12. Students are required to attend the ESP Ultrasound Physics Seminar in Pittsburgh, PA the same
semester they are scheduled to take the DMS 401: Physics and Instrumentation course. All
transportation, seminar, and hotel costs are the responsibility of the student. Information can be
accessed via the website at www.esp-inc.com
a. Students may elect to defray costs by joining the Medical Imaging Club during the Fall
semester when they take DMS 200 & DMS 205.
b. Additional seminar information (i.e. prices & dates) will be communicated and
distributed during the DMS401: Physics and Instrumentation course.

Failure to comply with these responsibilities means the student may be dismissed from the Medical
Imaging and Radiation Science/Ultrasonography Program at Mount Aloysius College.
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Clinical Education

Clinical instruction is accompanied by demonstrations, supervised practice and clinical assignments in
general diagnostic sonography. The student will receive the major portion of clinical instruction Monday
through Friday during daylight hours, which will be set at the Clinical Instructor’s discretion.

Throughout each phase of clinical education the student will develop the skills for good patient care.
Knowledge of procedures and patient care will be observed along with the patient-Sonographer
relationship, evaluation of requisition, and room readiness. Clinical experience is provided in the ability
to perform exams, positioning of patients, assisting the radiologists, adjusting machine controls, and
maintaining patient records. The student sonographer is instructed in sterile technique as well as the
operation of a variety of special instruments used in diagnostic studies. Importance is placed on a broad
knowledge of the organization and day-to-day operation of the radiology and/or ultrasonography
departments.

A minimum clinical grade of 85% must be achieved by a student each semester. Students will work
under the supervision of registered sonographers and/or Clinical Instructors in the clinical arena. To get
to the Direct Supervision Competency level, students must first have classroom and laboratory
competency experiences, followed by observing and assisting with each exam in the clinical arena; this is
known as the “Scanned for Practice Competency” level. Next, satisfactory completion at the Indirect
Supervision Competency level must be obtained. When a “pass” is not achieved at a Direct or Indirect
level, the student continues assisting and being directly supervised until a passing grade is earned. The
first failure must be documented on the Direct or Indirect clinical evaluation form. When a “pass” is not
achieved on any single item on the Indirect clinical participation evaluation form, the student continues
assisting and being directly supervised. The first failure must be documented on the Indirect Clinical
Evaluation form. When ready to be re-evaluated for the particular item, the student must approach a
different sonographer for evaluation. With a second failure, remediation will be overseen by the Clinical
Instructor.

*An integral part of the Ultrasonography Program curriculum is a clinical rotation at an affiliate clinical
site. The number of students accepted into the program is contingent upon the number of clinical spots
available at the time. In the event that one or more clinical spots become unavailable and the number of
students exceeds the number of available clinical spots, the following policy will take effect:
Clinical placements will be awarded based on student grade point average (GPA) at the end of Summer 1.
The available placements will be awarded beginning with the student with the highest GPA to lowest
GPA sequentially until all available placements are utilized. Students who are not assigned to a clinical
placement will be placed on a waiting list, and will be assigned a clinical spot using the same criteria
when the next one becomes available.
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Clinical Assignments

The purpose of clinical assignments in the Ultrasonography Program is to allow the student to apply
theoretical principles of sonography, patient care and departmental procedures, to practical experience.

Students will have the status of learners will not replace departmental personnel. While in the clinical
department, the student is required to observe the regulations imposed by that facility on its employees in
connection with patient welfare.

While performing various clinical assignments, the student is directly responsible to the staff member
assigned to the clinical area to which the student is assigned. Should any operational or personality issues
arise, a settlement on this level is preferred. If the matter cannot be resolved, the Clinical Instructor
and/or the Program Director should be consulted. If a student needs further aid in solving problems,
he/she may state the problem to the Advisory Board.
Under the guidance of the Program Director and Clinical Instructors of the Ultrasonography Program and
the Administrative director and Staff Sonographers of Imaging Departments, the student will perform
sonographic procedures at the technical level according to the progress of the Clinical Assessment Level.

Clinical
The student will produce sonographic images for the practice of clinical proficiency by:
Checking patients’ name, date of birth, and medical orders
Introducing oneself and explaining the ordered exam
Assisting patient into the room and on/off the exam table, if necessary
Using the correct transducer and technical settings
Adjusting image parameters correctly and appropriately
Directing patient in positioning and breathing techniques
Correctly annotating sonographic images
Being responsible to the Clinical Instructor and staff sonographers in performance of routing
sonographic procedures and/or special procedure examinations
9. Using sterile technique when indicated
10. Being responsible in obtaining pertinent patient history
1.
2.
3.
4.
5.
6.
7.
8.
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Clinical Assignments (cont.)

Administrative
The student will perform the following administrative duties by:
1.
2.
3.
4.
5.

Maintaining adequate patient records as directed
Maintaining order and cleanliness of the workplace
Securing and returning supplies
Cooperating with all personnel with proper and professional conduct
Maintaining ethical relationships, including but not limited to:
 Student / patient relationships
 Student / staff sonographer relationships
 Student / MAC Faculty/Staff relationships

Continuous Training
The Ultrasonography Program student may:
1. Assist in the development of technical factors
2. Assist in the use of a variety of equipment and/or procedures not routinely taught
3. Perform other related duties as required and approved by the Clinical Instructor.

Level of Clinical Assessment
Clinical Participation
1. The student begins his/her clinical participation by first observing and assisting a sonographer in
the execution of duties
2. The student moves on to the Direct Supervision Competency level in which the sonographer may
assist the student either verbally or with transducer manipulation. The student will be graded on
the quality of his/her finished examination.
3. After successful completing the Direct Supervision Competency evaluation, the student must
perform at the Indirect Supervision Competency level.
4. At the Indirect Supervision Competency level, the student performs the entire examination with
no help from the sonographer. The student will be graded on the quality of his/her finished
examination.
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Clinical Grading Policy

GRADE
A
B+
B
C+
C
D

PROGRESSION
97-100
94-96
91-93
88-90
85-87
82-84

DESCRIPTION
Superior Achievement
Excellent Achievement
Above Average Achievement
Average Achievement
Passing
Failing

QUALITY POINT
4.0
3.5
3.0
2.5
2.0
1.5

If a student earns a grade lower than 85% in and DMS course, he or she will fail that course and be
dismissed from the DMS Program. If the student wishes, he/she may reapply to the Ultrasonography
Program and re-take the course at its next offering.

A grade of “Incomplete” may be recorded only for a student to complete outstanding clinical hours.
Though the student should actively participate in clinic during this time, the student is not permitted to
obtain additional competency evaluations.

When grades are calculated, the score will NOT be rounded up. The score will be recorded as the whole
number before the decimal. For example, if the score is 86.48%, the score will be recorded as 86%; if
the score is 86.98%, it will also be recorded as 86%. Averaged scores of the sections below will be used
to compute the final grade.
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Dress Code Policy

The following policy will be adhered to by all students in the Ultrasonography Program.
1. Navy blue uniform slacks with elastic waist band and a navy blue scrub top embroidered with the
words “Mount Aloysius College” and including the student’s name and health study program
name must be worn during clinical experience. Uniforms must be purchased through New
Look in Altoona, PA.
2. Women must purchase women’s sizes and men must purchase men’s sizes.
3. Navy blue lab jacket with the Mount Aloysius College embroidered logo may also be worn; no
other lab jacket, sweater, or hoodie is acceptable.
4. Uniform slacks and tops must be professional looking, clean, and neatly pressed, not too tight,
and free of odor (i.e. smoke) at all times. Uniform slacks must be worn at waist level and the
pant legs must not touch or drag on the floor.
5. Students must be clean and free of odor at all times.
6. No jeans or open-toed shoes are permitted for off campus professional experiences.
7. No tank tops, cropped tops, or sundresses may be worn for off campus professional experiences.
8. Jewelry must be minimal. Students may wear a watch and one ring only. No dangling jewelry is
permitted. Body piercings are considered jewelry and is not permitted. This includes tongue
rings, lip rings, nose rings, earrings, etc. The only jewelry permitted at clinic is a wedding ring
and a waterproof watch.
9. Students must wear ID badges, and radiation monitoring devices at all times during clinic.
10. White, non-conductive shoes or sneakers (as indicated by the instructor) in good condition are
permitted. Clogs and moccasins are not permitted. No open-toe shoes or sandals may be worn
during laboratory or clinical experiences.
11. Finger nails must be short and not extend beyond the fingertip. No nail polishes or artificial
nails/tips are permitted.
12. Hair must be neat and of a natural color. If hair is shoulder-length or longer, it must be tied back
away from the face. Beards and mustaches should be neatly trimmed to the jaw line, not to
extend down the neck and not excessive in length.
13. Tattoos must be covered during clinical rotations.
14. Make-up must be conservative while in clinical uniform.
15. No colognes, perfumes, or scented hair sprays/gels may be used during laboratory or clinical
experiences.
16. No smart watches are permitted during clinic; which include but are not limited to: any Fitbit,
Apple, Garmin watches, etc.
If street clothes are required for any college required event, they must be tasteful, socially acceptable, and
in keeping with the promotion of the positive image of Mount Aloysius College. No bare midriffs, short
skirts, or jeans will be permitted. Body piercings such as tongue rings and nose rings are not permitted,
and tattoos are to be covered.
Students who choose not to adhere to the Ultrasonography Program dress code will be required to leave
the clinical experience and receive a point deduction as directed by the Clinical Instructor. Any clinical
time missed by the student for such a purpose will be recorded as an absence and is the student’s
responsibility for making up.
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Cancellation/Delay of Clinical Experience Procedure

*To receive cancelation or delay notice via text or email please register with our MAC Alert system.
Mount Aloysius College is committed to keeping campus safe and operational during inclement weather.
During periods when severe weather is forecasted, college officials are in regular contact with weather
specialists and county and regional departments.
The College’s policy is to remain open, if possible, for those students who can attend class during
inclement weather. However it is understood that our commuting students come from varied distances
and in many cases varied climates. It is therefore, also the policy of the College to treat student and
employee tardiness or absences liberally on inclement weather days. Faculty, staff and students are
encouraged to use their own judgment in deciding whether or not road conditions are safe enough for
travel in the area and at the time they are commuting to class, clinical or student teaching.
Faculty understands that students may have to use their own discretion on challenging weather days. In
such cases, students need to contact the Clinical Instructor through email and least 90 minutes in advance
of the scheduled start time. The email must indicate that the student has special weather-related
circumstances that will prevent his/her attendance. It is the student’s responsibility to understand the
class requirement and policies as they relate to missed classes and to ensure makeup classes, clinical
and/or assignments are completed.
In the past, Mount Aloysius College has closed Main campus and not a satellite campus such as
Dubois. This practice is no longer active. When Mount Aloysius College closes or delays the Main
campus, all other campuses are also closed or delayed for MAC students, including clinical
sites. Closures and delays apply to all undergraduate and graduate classes.

When the Main campus is delayed, canceled, or dismissed early, clinical hours to not need to be made up.
The clinical student has the right to use his/her discretion in traveling to and from clinic, and his/her
grade will not be penalized for such action. However, ALL clinical time missed based on the decision of
the student MUST be completed the week following the end of the semester.

For delay and cancellation information, the student is encouraged to check the MyMAC portal page at
https://jics.mtaloy.edu/ICS. Campus delay and closing information may also be broadcasted on local
television and radio stations.
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DMS Program Probation Statement
Purpose
To inform the student of unacceptable didactic, laboratory, and/or clinical performance based on:
1. Failure to meet performance and/or didactic objectives as evaluated and defined by MIRS Faculty
and/or Clinical Instructors.
2. Excessive absenteeism or tardiness.
3. Negligence in any way.
4. Leaving clinical site without prior authorization.
5. Blatant violation of patient/peer safety and/or confidentiality
6. Interfering with Random Clinical Placement Policy (i.e. contacting clinical regarding placement,
either directly or indirectly)
7. Failure to uphold any of the following:
a. Mount Aloysius College Mission Statement
b. Mount Aloysius College Philosophy Statement
c. Mercy Values
d. All policies and procedures cited in this manual
Method
Any infraction the student incurs will be documented and dealt with using a written statement describing
the issue at hand. The student will read and sign the statement. The warning will be saved in the
student’s file. At MIRS Faculty discretion, the student may be placed on Clinical Probation.
Probationary Period
The probationary period is a full three months, during which time the student must continue to meet all
clinical requirements and expectations as well as any additional assignment associated with the Probation.
Re-Evaluation
The MIRS Faculty will meet at the end of the three-month probationary period to review the student’s
records. Faculty at this time will recommend one of the following actions:
1. Continue probation
2. Discontinue probation
3. Dismiss the student
Dismissal
Any further infractions or warnings while a student is on Program probation WILL result in dismissal
from the Program. A dismissal may be appealed to the Advisory Committee.
Immediate Dismissal
Any serious infraction will result in immediate probation and/or dismissal, at the discretion of the MIRS
Faculty.
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Patient Safety and Equipment Policy

Students are instructed in proper equipment usage and safety on the Mount Aloysius College campus
prior to beginning his/her clinical experience. Students are expected to become efficient with the
essential equipment prior to starting his/her clinical experience.

Exposure safety guidelines are set by the AIUM and are reviewed with students in the Ultrasonography
Program prior to the clinical experience.

If a student damages equipment while at a clinical site, the incident must be reported to the Clinical
Instructor on the day of the incident.

Incident Reporting
Any patient injury in the presence of a student must be reported to the Clinical Instructor and to the
Program Director on the day of the incident.

Any and all incidents which are inconsistent with routine hospital care or given treatment must be
reported to the Clinical Instructor and to the Program Director immediately and a written report
describing the incident must be completed.
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Professional Conduct and Safe Practices Policy

As representatives of Mount Aloysius College and as future members of the Sonography profession,
students in the Ultrasonography Program must demonstrate professional behavior at all times, both in the
classroom and in the laboratory and clinical settings. Although the following is not considered an
exhaustive list, it serves as a guideline for standards of professional behavior.
1. Courteous, respectful behavior must be demonstrated toward all members of the health care team.
2. Patients and family members must be addressed professionally (ex. Mr. Smith, Ms. Jones, etc.),
or as by the patient’s preference.
3. All in-patients must be crosschecked for positive identification (ex. wrist band, DOB, etc.).
4. Professional communication skills, both written and verbal, must be utilized at all times.
5. Incompetent, unethical, and/or illegal practices must be objectively and factually reported to the
appropriate authority as soon as reasonably possible.
6. Patient information must be kept strictly confidential according to HIPAA standards and basic
ethical principles.
7. Students are expected to be punctual for class and clinic and to complete assignments in a timely
manner.
8. Students should seek opportunities to observe and learn as much as possible during the clinical
experience.
9. Students must always present themselves in a manner that promotes a positive image of their
chosen future profession.
10. Certain behaviors and actions are considered unprofessional and are strictly prohibited. These
behaviors include, but are not limited to:
a. Gum chewing
b. Use of electronic devices during class or at clinic. All devices must be left in the
student’s vehicle during clinic, and may be checked on breaks or over lunch
c. Making personal phone calls while assigned to patient care
d. Smoking in non-smoking areas
e. Use or display of vulgar, abusive, and/or offensive language or gestures
f. Emotional outbursts
g. Accepting gratuities from patients
h. Theft, destruction or misuse of hospital and/or patient property
i. Refusing to provide care to a patient due to the patient’s race, color, sex, religion, age,
sexual preference, socioeconomic status, beliefs, disability status, and/or diagnosis
j. Discussing private affairs in the presence of patients, or where patients may overhear.
k. Performing invasive procedures without a physician order or requisition (ex. biopsies,
transvaginal exams, etc.)
l. Accessing the Internet is not permitted at the clinical site for personal use including
emails.
11. Students must adhere to the policies, responsibilities, rules, and regulations as outlined in the
Mount Aloysius College Student Handbook.
12. Students in the Ultrasonography Program are required to demonstrate safe practices at all times,
adhering to the policies and procedures of the clinical affiliate and following standard precautions
and guidelines.
45
2019

357

MOUNT ALOYSIUS COLLEGE
Ultrasonography Program Policies and Procedures Manual
Confidentiality Policy

The purpose of this statement is to ensure that confidentiality is maintained in professional relationships
with patients, faculty, fellow students, clinical affiliation, and Mount Aloysius College.

Background: In 1996, Congress enacted the Health Insurance Portability and Accountability Act
(HIPAA), which is designated to safeguard health care information and set guidelines for
electronic transmission, use, and disclosure of health care information.
Based upon HIPAA regulations, the Health Studies and Sciences Division of Mount
Aloysius College protects the confidential nature of information gained for education
purposes and stipulates that students in any Health Studies and Sciences Division
Program will function with discretion and integrity for all contact they have with patients,
fellow students, instructors, and other health care professionals.

The Health Insurance Portability and Accountability Act of 1996, HIPAA States:
1. Information obtained from the patient/client is to be discussed privately and for professional
reasons only.
2. Patient/client information that is “discussed in classes or seminars should be presented in a way
that the identity of the individual is not revealed.” This may require that the student eliminate or
generalize details to maintain anonymity.
Every student in the Ultrasonography Program at Mount Aloysius College acknowledges that as a student
in a Health Studies and Sciences Division Program, it is his/her responsibility to access and use
confidential information only in the course of educational duties and in a proper way. Confidential
information includes, but is not limited to, information about patients/clients, employees, medical staff,
volunteers, visitors, and/or fellow students. A breach of confidentiality occurs when a student willfully,
negligently or carelessly discloses or causes to be disclosed orally, electronically, or in written form, any
confidential information to any person who does not have a valid reason to “need to know.” It is also
impermissible for a student to acquire confidential information for which he/she does not have a valid
“need to know,” or is not authorized to have, even if no disclosure occurs.

Violations of this agreement may subject the student to civil penalties and/or disciplinary action up
to and including dismissal from the Mount Aloysius College Ultrasonography Program.
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Respect for Others’ Rights Policy

Students in the Mount Aloysius College Ultrasonography Program are expected to preserve the privacy,
dignity, and safety of all persons, including fellow students, patients, patients’ families, academic and
clinical faculty, practitioners, and supporting staff. The following policies apply:
1. The privacy of all persons must always be maintained. Any personal information gained through
conversation or documentation is confidential and shared with appropriate clinicians, students, or
faculty for teaching/learning purposes only. Violation of another person’s confidential
information is a serious offense.
2. The respect of all persons must be preserved through courteous and polite interactions. Respect is
demonstrated by appropriately addressing persons, maintaining commitments, and avoiding
demeaning conversations regarding other individuals.
3. Dignity is preserved through respectful treatment and maintaining coverage of body parts
throughout all treatments and demonstrations. While touching others is a fundamental part of
learning for Ultrasonography students, it must always be done in a professional and respectful
manner. Any need for palpation of personal areas should be done with another professional
present, thereby protecting the rights of all involved individuals.
4. A student has the responsibility of informing the Clinical Instructor and the clinical staff of any
uncertainties in administering treatment. This precaution protects the safety of all involved
individuals.
5. Clinical Instructors and supervisors must directly oversee a student stating or demonstrating
uncertainty regarding patient treatment to protect the safety of all involved individuals.
6. Clinical education assignments require the student, the Clinical Instructor, and other clinical staff
to work as a team. Open communication at all times supports teamwork and protects the safety of
all involved individuals.
7. Violation of another person’s rights is considered unprofessional behavior. Please see the
Dismissal Policy for further clarification of unprofessional behavior.
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Sex Offense Policy

Educational programs aimed to increase awareness, understanding, and prevention of sexual offenses are
included in various formats that may include: orientation programming, residence hall programming, and
workshops throughout each semester. Information literature is distributed and available in orientation
packets, summer mailings, at the Health Services Office, and at the annual health fair.

If a sex offense occurs:
1.
2.
3.
4.
5.
6.
7.
8.
9.

Get to a place of safety
Immediately contact Security (at extension 6327) or the Residence Life staff member on duty.
Preserve physical evidence; do not shower and/or change clothing
College staff will assist you in contacting the appropriate services and family members
College staff will assist you in receiving medical attention
College staff will assist you in notifying law enforcement
The Director of Counseling Services is available for counseling or referral to outside agencies
If reasonably possible, the College will change your academic or living situation at your request
Should you choose to explore judicial charges against the alleged violator, the College judicial
process is explained in the Student Handbook. The College also reserves the right to pursue
charges against an alleged violator in cases where the safety of the College community may have
been jeopardized.
10. In incidents of allegations of sexual assault, both the accuser and the accused will be notified of
the results of the College judicial process. Disciplinary sanctions may include dismissal from
Mount Aloysius College.

For more information on the students’’ rights and confidentiality statements, please refer to the Health
Services Section in the Student Handbook and more specifically to the Family Education Rights and
Privacy Act that can be found on the following website: www.thezonelive.com
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Chemical Impairment Policy

Mount Aloysius College is a drug-free campus and students are prohibited from using illegal drugs and/or
having detectible levels of drugs in their system. This policy applies to College-sponsored events and
activities on-campus as well as off-site clinical or internship settings.

Many academic programs on campus require students to undergo random drug screening prior to entering
clinical experiences. Students are expected to test negative on drug screens to remain in compliance with
College policy, which states “The use of illegal drugs and/or having detectible levels in the system is
prohibited;” therefore, a positive drug test WILL RESULT IN DISMISSAL FROM THE
ACADEMIC PROGRAM FOR ONE YEAR.

If a student is attending an off-site educational experiences and tests positive on a drug screening, the
student will receive a failing grade of “F” for the course associated with that clinical experience. In
addition, the student will be prohibited from continuing in that program and may not take courses in that
major. A student may continue to participate in courses outside the major for the semester in which
he/she tested positive. In order to do so, the Dean of Student Affairs must receive verification that the
student completed a certified drug treatment program prior to the start of the next semester’s classes and
the student can provide proof of a current negative drug test. After one year, a student may re-apply for
admission to his/her original program or another health—related program following the guidelines
specified by the program in which they are interested in participating.

Students who participate in a urine drug screen that results in an undetermined or diluted result may be
required, at the College’s discretion, to participate in an additional screening procedure, including but not
limited to blood, hair, or saliva sampling. The student is responsible for all retesting costs.
Students who have a positive test have an opportunity to appeal the test within three working days of
being notified of the test results. Appeals should be in writing, should list the reason for the appeal as
noted below, and should be sent to the Dean of Student Affairs for investigation in conjunction with the
agency conducting the screening.
Appeals will only be considered by the Dean of Student Affairs and by the physician responsible for
coordinating the screening process under the following circumstances:
1. Standard procedures for collecting urine drug screens were not followed according to institutional
guidelines.
2. Legally prescribed drugs (prescribed within the past year) resulted in the drug screen showing a
false-positive result.
A student may not appeal a positive urine drug screen result on the bases that the sanction includes
dismissal from the program.
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Pregnancy Policy

In the event that a student becomes pregnant during the time frame of her clinical experience:

1. The student must obtain written permission to work in a sonography area from a certified health
care provider. The permission must be signed by the health care provider and include his/her
identification number. Written permission must state:
a. Expected date of delivery
b. That the student is under the health care provider’s care
** Such permission shall be required at the onset of the pregnancy, again at the end of the second
trimester (6 months) and at monthly intervals thereafter.

2. The student shall be given an optional leave of absence during the pregnancy and shall be
reinstated in the program at the end of the pregnancy, at the beginning of the term in which she
took her leave.

3. The student shall be given an option of three months maximum post-partum leave of absence if
requested (in writing).

4. Students must notify the Ultrasonography Program Director as well as the Clinical Instructor of
any pregnancy immediately, as a fetal radiation monitoring device must be ordered.

** It is the student’s responsibility to make up all clinical time lost, due to pregnancy and/or post-partum
leave, prior to the completion of the program.
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Student Illness/Injury Policy

The following are requirements that all students in the Ultrasonography Program must meet:
1. All students must submit an emergency contact person and telephone number to the faculty of
various Health Studies and Sciences Division Departments.
2. Students are responsible to advise the faculty/staff of any changes and/or updates of the
information on file.
3. In the event of an illness or accident in any classroom or lab, the college nurse is contacted and an
Illness/Accident Report is completed.
4. The College Nurse has the responsibility to assess the situation and contact the appropriate
emergency contact person as designated by the student, the College Physician, and/or other local
emergency personnel as deemed necessary.
5. In the event that the College Nurse is not available, the course instructor will notify Campus
Security and the appropriate emergency contact person(s) as deemed necessary.
All students at clinical sites will comply with the sties’ policy for reporting an illness/injury. The site
supervisor will inform the Clinical Instructor of any and all occurrences.

All students must satisfactorily meet the physical requirements listed on the physical exam portion of the
student’s health record retained in the Health Services Office prior to starting at clinic. The student is
required to report any change in condition to the Clinical Instructor and Program Director, as well as to
the Student Health Services Office.

Due to the physical nature of the profession of Sonography, students may not be allowed to attend clinic
if an injury requires them to have any apparatus (i.e. crutch, immobilization boot, sling, etc.) that may
interfere with the student’s ability to perform procedures and provide optimal patient care and safety. A
student with symptoms such as tremors, dizziness, etc. will not be permitted to attend clinics until the
student is reevaluated by the Program Director after a physician prescribes treatment. Students must
provide a full medical release from their doctor stating that they are able to meet ALL clinical objectives
in order to return to clinic. The program Chairperson may overrule the release if he/she feels the student
will not be able to perform at 100%.

If the change in health status is temporary and the student does not miss more than 20% of clinical time,
the student will be granted time at the end of the semester to complete the missed days. If the student
misses more than 20% of clinical time, the student will be required to withdraw from the clinical portion
and re-enroll for that clinic at its next offering.
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Tape Recording Policy

Students are expected to adhere to the academic policies of Mount Aloysius College as stated in the
College Catalog. Additionally, students will adhere to the following conditions for tape recording:

1. Tape recording of lectures is permitted only with the permission of the instructor. All taped
lectures are the property of the instructor. Students must not reproduce or otherwise transmit the
taped information without the instructor’s written permission.
2. Tape recorders must be within full view and not concealed.

3. Tape recording lecture material does not constitute class attendance.
4. Students are NOT permitted to tape record test reviews, case study presentations, audio-visual
materials, departmental meetings, or any other form of communication not specified in the
request.

Any student/instructor has the right to request the tape recorder be turned off for any material or
discussion perceived as personal and/or confidential.
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Workmen’s Compensation/Student Health Insurance Policy

Mount Aloysius College understands and acknowledges that students assigned to or accepted by clinical
sites are not employees of the sites. It is also understood that the affiliating agencies will not provide
students with workmen’s compensation benefits or group health insurance benefits normally provided to
employees.

Emergency medical care may be available to the student at his/her clinical site. Expenses incurred will be
the student’s responsibility. Provision of emergency medical care shall not be construed as providing or
agreeing to provide workmen’s compensation or group health care benefits to students.

It is highly recommended that each student carry health insurance during his/her education. Students
need to be aware that some affiliating health care agencies require the student to have health insurance
coverage. In order to complete the program of study, students may need to meet this requirement.

** If a student is assigned to a clinical site that requires the student to have health insurance, the student
will be required to obtain health insurance if he/she does not already have coverage.

53
2019

365

MOUNT ALOYSIUS COLLEGE
Ultrasonography Program Policies and Procedures Manual
Student Employment Policy

The student is urged to give careful consideration to his/her ability to engage in part-time or full-time
employment during the academic year because of the considerable demands of the program. Students
need to recognize that clinical times are subject to change due to availability of learning experiences.

** Students in the Ultrasonography Program will not be excused from theory or clinical
experiences due to a conflict with employment schedule.

A student sonographer who is certified or licensed in an Allied Health Field may be employed only in the
capacity for which he/she is already licensed. Student sonographer may not be employed as
sonographers.

*Students will not be permitted to complete clinical assignments in departments in which they have
previously worked or are currently employed
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Social Media Policy

As representatives of Mount Aloysius College and as future members of a Health Studies Profession,
students in the Health Studies and Sciences Division must demonstrate professional behavior at all times.
The use of social media can have a direct impact on personal, professional, college, and clinical site
reputations. Privacy does not exist in social media and privacy settings do not guarantee that the
information you post will not be viewed by others outside your circle of contacts. Students are
responsible for anything they post on any social media site:

Students are responsible for adhering to the following guidelines as they relate to social media:
1. Know and follow any fair use laws and copyright laws associated with the social media site.
2. Be respectful to your audience.
3. You may not post material that is obscene, threatening, harassing, abusive, slanderous,
embarrassing, and/or unlawful.
4. Pictures posted should be complementary and may not depict any actions that could be construed
as unlawful, embarrassing, and/or offensive.
5. Do not use logos or images, including college or clinical site logos or images, without written
permission.
6. Students in clinical programs must maintain confidentiality and follow HIPAA guidelines and
regulations. Absolutely NO information which would allow the identification of patients and/or
clinical sites is to be posted on social media.
Any situation that comes to the attention of the Mount Aloysius College Faculty/Staff, or any situation
that is referred to Faculty/Staff by others outside the college will be referred to the Department
Chairperson for further investigation. The Chairperson, in conjunction with the Health Studies and
Sciences Division faculty, reserve the right to determine and impose disciplinary actions.

Violation of this policy may subject the student to civil penalties and or disciplinary action up to and
including dismissal.
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ARDMS Specialty Certification Paperless Application
According to the ARDMS, students in the Associate and Bachelor degree programs are able to take both
the SPI exam and specialty certification exam prior to graduation, using Prerequisite 2.
The Paperless Application Program allows for Program Directors of accredited programs to verify their
student’s clinical verification and program completion electronically, replacing the current process of
mailing in the required documentation. For programs who use the Paperless Program, their students will
then be eligible to apply and take their specialty examination up to 60 days prior to graduation. This
benefit is only available to students whose program directors use the Paperless Application.
Please note, students should not submit their applications prior to receiving notification to apply from the
ARDMS that they are eligible. Students that apply without receiving approval through the Program
Director may experience a delay in processing and may be asked to re-apply.

Below is the step-by-step process of applying for specialty exams prior to graduation only:

Step 1. Students request an ARDMS number and links to their CAAHEP program by registering for a
MY ARDMS account. Students that have already received their ARDMS number should provide it to
their Program Director.

Step 2. Students will receive an email from the ARDMS notifying them that their Program Director has
provided the required information for their Prerequisite 2 application. Students that receive this email can
now apply for their specialty examination through MY ARDMS and will be automatically approved.

Step 3. Upon receiving their automatic approval, students may now schedule and take their ARDMS
examination up to 60 days prior to graduation.

Step 4. For students that have passed the required ARDMS examinations (SPI and corresponding
specialty) and whose Program Directors have confirmed graduation or program completion, the will now
receive notification from ARDMS that they will be receiving their ARDMS credentials in 1 -2 weeks.

*If students choose to wait until after graduation to sit for a specialty examination, application completion
is the responsibility of the student. This application process is completed on the ARDMS website. The
Program Director will provide a Prerequisite 2 letter that will be valid for one (1) year from the
graduation date to these students before graduation. If the application and/or documentation is not
received by the ARDMS within one year after successful completion of the program, the student will
need new documentation which can be requested by contacting the Program Director.
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Trajecsys Policy

Students in the clinical portion of the Ultrasonography Program are required to subscribe to
Trajecsys, which is an online clinical record-keeping database. Students must subscribe to Trajecsys
starting in DMS408 and must maintain subscription during DMS409, DMS411, and DMS412, which
is the entirety of their clinical education.

The only excusable reason for the student to access the internet during the course of the clinical day
is to log in and out of Trajecsys, and to record exams and competencies in the system. When the
student is ready for a competency evaluation, he or she must verbally notify the mentoring
sonographer and also make an electronic request through the Trajecsys email system. The Clinical
Instructor MUST be courtesy copied on this electronic request.

For more information regarding Trajecsys, please refer to their official website, listed below:
https://www.trajecsys.com/
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Agreement Signature Page

I (student name), ________________________________, have read and reviewed all of the
policies and procedures contained in the Mount Aloysius College Ultrasonography Program
Policies and Procedures Manual. All questions have been answered to my satisfaction. I will
agree to abide by these policies and procedures. I understand that failure to abide by all of the
policies and procedures detailed in this manual may result in dismissal from the Mount Aloysius
College Ultrasonography Program.

__________________________________________________

___________________

Student Signature

Date:

_______________________________________________________
Print Student Name

__________________________________________________
Witness Signature

___________________
Date:

A copy of this Agreement will be filed in the Student’s Academic Folder. It is the student’s responsibility
to maintain their copy of the DMS Policy & Procedure Manual for the duration of their College
experience.
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